ITM, Gwalior



SUMMARY OF FACULTY APPRAISAL
	Appraisal for:

	Session                    ______________________________________

For the Period from _________________to___________________

	Name of the Faculty Member
	

	Designation
	

	Department
	

	Date of Joining the Present Post/University:
	

	Date of Submission of Appraisal Form
	

	
	Minimum

API
	Maximum API
	Score Earned

	
	(A)
	(B)
	(C)

	Part A – Appraisal by HOD
	
	
	

	Personal Attributes
	27
	45
	

	Part B – Academic Performance Indicators
	
	
	

	Category - 1: Teaching, Learning & Evaluation Related Activities
	75
	115
	

	Category - 2: Profession Related Contribution, Extension And Co-Curricular Activities
	20
	45
	

	Category - 3: Research and Related Contributions
	37
	0**
	

	Category - 4: Industry Interface & Consultancy
	20
	50
	

	Category - 5: Student Feedback
	35
	70
	

	**Open (No Max API Limit)
	214
	325(+)
	

	Remarks of the Head

	A
	Does the faculty member need counseling / Training?
	Yes
	No

	B
	Does the faculty member need to be commended for good work?
	Yes
	No

	C
	Recommended for Increment / DA?
	Yes
	No

	Remarks of HOD:
Responsibilities Distribution and their Compliance: AP (40), Associate Prof (45), Professor (50) 
S. No.

Academic Activities (25)
Research (25)
Consultancy (15)
Administrative Activities (20)
Extension Activities (15)
Activities Performed

No. of Hours Spent

Benefits to Students/ University

Overall Outcome

Recommended for Increment / DA 



Yes


No
Others (If Any)

Date:                                                                                                                                                         Signature of  Head

	Remarks of Dean

Recommended for Increment / DA 



Yes


No

Others (if Any)
Date :                                                                                                                                                        Signature of  Dean

	Part - A

	APPRAISAL BY HOD 

	Name of the faculty member:

	Designation: 

	Department: 

	The HOD will award points taking into consideration information on the basis of his own judgment.

	

	Sr.
No.
	Attributes
	Appraisal on 5 Point Scale

	

	1
	Attitude to Learning
	  
	

	2
	Capacity to Lead
	  
	

	3
	Commitment to Quality Education
	  
	

	4
	Amenability to Discipline
	  
	

	5
	Perseverance
	  
	

	6
	Empathy with colleagues
	  
	

	7
	Integrity
	  
	

	8
	Team Player
	
	

	9
	Innovation & Creativity
	
	

	 
	                                                                            Total 
	
	

	                                                                                                    Minimum score required is 27

	
	

	Suggestions for improvement if needed:
Date:                                                                                                                                  Signature of HOD      




	Suggestions for improvement if needed:
Date:                                                                                                                   Signature of Dean Academics




Remarks by Director
A. Students’ Feedback: _____________________________________________________________
B. If any other              : _____________________________________________________________
C.                                  : _____________________________________________________________ 
 Date:








                  Signature of Director
PART B: ACADEMIC PERFORMANCE INDICATORS
     (API at the level of Assistant Professor / Associate Professor / Professor: 214 / 245 / 275)
(Please see detailed instructions of this PBAS Performa before filling out this section)

CATEGORY: I 
Teaching, Learning and Evaluation Related 
(i) a.
Lectures, Seminars, Tutorials, Practicals, Contact Hours (give semester-wise details, where necessary)

	Sr. No.
	Courses/Papers
	Level
	Mode of teaching*
	No. of classes per week allotted
	No. of Classes conducted
	% of Classes/Practicals taken as per documented record
	API Score
	Verified Score

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C)

	
	
	API Score
	Verified Score

	(a)
	Classes Taken (max 50 for 100% performance with above 70% average attendance& proportionate score up to 80% performance with minimum 60% average attendance, below which no score may be given)
	
	

	i-b
	Teaching Load in excess of University norms (18 in all)
	
	


(ii) 
Additional knowledge resources provided to students

	Sr. No.
	Courses/Papers
	Consulted
	Prescribed
	Additional Resource provided
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


 (iii) 
Designing and Innovative Teaching-Learning Methodologies, Updating of Subject Content, Course Improvement etc.

	Sr. No.
	Short Description
	Designed/Updated
	API Score
	Verified Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(iv) 
Examination Duties Assigned and Performed

	Sr. No.
	Type of Examination Duty
	Duties Assigned
	Extent to which carried out (%)
	API Score
	Verified Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


 (v)
Developing and Imparting Remedial/Bridge Courses, Counselling modules and Personality Development Courses/modules

	Sr. No.
	Name of Course/Module
	Developed for Course
	API Score
	Verified Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(vi)
Practical’s /experiments/projects/skill development assignment designed & included in syllabus 

	Sr. No.
	Name of course for which experiment is designed
	Name or title of experiment
	Equipment/lab used for conduction of experiment
	API Score
	Verified Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(vii)
Manuals designed for course and is included in syllabus

	Sr. No.
	Name of course for which manual is designed/updated
	Nature of activity designed/updated
	API Score
	Verified Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 (viii)
Performance of students (Complete courses, taught independently) 
	Sr. No.
	Name of Courses
	Name of Papers
	Pass Percentage
	Syllabus/age covered 
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


* No paper was shared or partially taught

CATEGORY: II 
Co-curricular, Extension, Professional Development Related Activities
Please mention your contribution to any of the following:

	Sr. No.
	Type of Activity
	Average Hrs/week
	API Score
	Verified Score

	(i)
	Extension, Co-curricular & field based Activities
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(ii)
	Contribution to Corporate Life  Management of the Institution
	Yearly/Semester wise responsibilities
	API Score
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(iii) 
Coordination of Socio-Cultural and Sports Activities
	Sr. No.
	Name of Activity
	Level
	Role
	Special Achievement
	APIScore
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(iv)
Participation in committee concerned with admission
	Sr. No.
	Nature of Duty Indoor/Outdoor
	Role
	APIScore
	Verified Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(v).
Administrative responsibilities
	Sr. No.
	Administration Duty performed
	Period
	API Score
	Verified Score

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(vi) 
Responsibility for or participation in committees for Students’ Welfare, Counseling and Discipline (Mentors), campus development, i/c library
	Sr. No.
	Nature of Duty
	Position Held
	Period
	APIScore
	Verified Score

	
	
	
	From
	To
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


For Mentors
	Sr. No.
	No. of Students Allotted
	No. of Students Dropout
	No. of Students Cleared
	No. of Students Failed
	Period
	API Score
	Verified Score

	
	
	
	
	
	From
	To
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


 (vii)
Organization of Conference/Training as Chairman/Organizational Secretary/Treasurer
	Sr. No.
	Name of Events
	Level
	Position Held
	Dates
	APIScore
	Verified Score

	
	
	National/International
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(viii)
Membership in professional bodies
	Sr. No.
	Name of Professional Body
	Membership status & Yearly/Life
	APIScore
	Verified Score

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(ix)
Short term training courses in Educational technology, Curriculum development, Professional development, Examination reforms, Institutional Governance
	Sr. No.
	Name of Programme
	Organized by
	Dates
	APIScore
	Verified Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


CATEGORY: III
Research, Publications and Academic 
i) 
Research Publications: Papers Published in Refereed Journals with impact factor
	Sr. No.
	Title with page nos.
	Journal
	ISSN/ISBN No.
	Name &address of publisher
	Whether peer reviewed Impact Factor, if any
	No. of co-authors
	Whether you are the main author
	Date of Publishing
	API Score
	Impact factor (wherever applicable)
	Verified Score

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


ii) 
Publications of full papers in conference proceedings, both National and International
	Sr. No.
	Title with page nos.
	Details of Conference Publication
	ISSN/ISBN No.
	No. of co-authors
	Whether you are the main author
	Organised/ Sponsored by
	API Score
	Verified Score

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


 (iii)
 Articles / Chapters published (iii-a), (iii-b), (iii-c), (iii-d) & (iii-e)
	Sr. No.
	Title with page nos.
	Book Title, editor & publisher
	ISSN/ISBN No.
	Whether peer reviewed
	Date of Publishing 
	No. of co-authors
	Whether you are the main author
	API Score
	Verified Score

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


(iv)
Research Guidance
	Sr. No.
	Name of Candidate
	Topic
	Guide/Co-guide
	Ph.D /M.Phil /M.Tech /M.Sc
	APIScore
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(v) 
Refresher courses, Methodology workshops, Soft skills development programmes, Training Courses, Teaching-Learning-Evaluation Technology Programmes, Faculty Development Programmes (not less than one-week duration)

	Sr. No.
	Programme
	Duration
	Organized by
	API Score
	Verified Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(vi) 
Papers presented in conferences, Seminars, Workshops, Symposia

	Sr. No.
	Title of the Paper Presented
	Title of Conference / Seminar
	Organized by
	Whether international/national/state/regional/college or university level
	Dates
	API Score
	Verified Score

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(vii)
Invited Lectures and Chairmanships at national or international conference/seminar etc.

	Sr. No.
	Title of Lecture/Academic Session
	Title of Conference / Seminar etc
	Organized by
	Whether international/national
	Dates
	API Score
	Verified Score

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


(viii)
Awards
	Sr. No.
	Name of Award/Honour/Recognition
	Awarded by
	Level Status National/International
	Year
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(ix) Publication of Journal/s and Magazines at ITM University
	Sr. No.
	Name Journal/Magazines
	Periodicity
	Your credentials in magazines
	Year
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


CATEGORY: IV 
Industry Interface & Consultancy
(i)
Ongoing and Completed Research Projects and Consultancies (i-a), (i-b), (i-c) & (i-d)

	Sr. No.
	Title
	Agency
	Period
	Grant/Amount Mobilized (Rs. Lakh)
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(ii) 
Completed Projects / Consultancies

	Sr. No.
	Title
	Nature of activity
	Agency
	Period
	Grant/Amount Mobilized (Rs. Lakh)
	Whether you are the Principal investigator
	Revenue earned through the activity
	API Score
	Verified Score

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


(iii)
Patents
	Sr. No.
	Patents/Products
	Patent No.
	Description/
	Date of Registration
	APIScore
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(iv)
Organizing Industrial tours for students
	Sr. No.
	Class for which tour was organized
	Name of Comp
	Dates
	No. of Students attended
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


 (v)
Inviting reputed industry professionals for seminars and interaction with students
	Sr. No.
	Name & Designation of Professional
	Organisation to which he belongs
	Activity conducted for
	Date
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(vi)
Visiting Industries for presenting lectures, conduction workshops and training
	Sr. No.
	Name of Industry
	Topic
	Dates
	Name of Activity
	API Score
	Verified Score

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(vii)
Visiting Industries for getting trained on latest tools and techniques
	Sr. No.
	Name of Industry
	Details o0f trainings
	Dates
	API Score
	Verified Score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Sign of Faculty along with date: __________________

Sign of HOD along with date: __________________
	Part C

	LEAVE RECORD

	Leaves taken by the faculty:

	Leaves/Vacation
	No. of Leaves
	

	Academic Leaves
	
	

	Commuted Leaves/Half Pay Leaves
	
	

	Casual Leaves
	
	

	Vacation
	
	

	Earned Leaves
	
	

	Leave Without Pay (LWP)
	
	

	Extraordinary Leaves
	
	

	Any other:
	
	


C. Details of grants & sponsorships availed from university.

	Sr. No.
	Nature of grants/sponsorships
	Amount
	Duration
	Other details

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	B – INDISCIPLINE RECORD

	Cases of indiscipline



	Case 01 Details



	Case 02 Details



	Case 03 Details




Case for shifting annual increment as per leave policy.
(Yes)






(No)
                   Dean Administration

      ITM
