Annexure - III
1
ITM, Gwalior
Self-Appraisal Form & ACR
Academic Year:
Semester:
(To be filled in by Non - faculty member for every semester)
(Marks to be filled in by committee of Director, Principal & HOD/AHOD Concerned every year)
Name:            






Designation:

Institute:






Department:

Year of Appointment:




            Pay Scale:

Present basic pays:


Due date of increment:

Academic Qualification:

Total Experience (years):

Experience in other organization (years):

Experience in ITM (years):

Attainments during current year:

PART-A
ACADEMIC PERFORMANCE:
1. Practical/Work assigned
	Sr. No.
	* Subject Code Independent-I

Shared with S
)

write I or S (initial)
	No. of periods allotted per week (a) and Maximum No. available In the semester
	No. periods actually engaged during semester
	% of periods held
**
	No. of Experiments Done

	
	
	(b)
	.
	(c)
	(d) = c/bx100
	

	1. P

2. P

3. P

4. P

5. P
	
	-
	
	
	


1. If the practical is taken independently write I, if shared write S and short name e. I / ROG after S.
2. Give reasons if labs engaged in subject & experiments covered are less than as per RGPV requirement.
Maintenance of Laboratory
2
2
(Semester wise)
	No. of Equipment Handled
	  Maintenance
	Practical performed (No. of Batches)
	No. of times machine failed
	         Remark

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1. Enclosed detailed list for periodic semester break maintenance done in the labs for various                 equipment.
2. Name of Equipment which needs to maintained/ lying idle.

3. Date on which the memo was written to AHOD I HOD for maintenance.

4. Steps taken to maintenance the lab & equipment.

(Use extra sheet, if required)
Previous semester Result Analysis (Subject taught)

□.
Give reason for the result below 50% on a separated sheet

Part A:
3
3. contribution to the department

(a) Setting up of New Experiments/ innovation (Nos.)
(b) Software I Instruction Manuals designed & prepared. (Nos.)
(c) Participation in the process of purchase of equipment their testing and maintenance

(d) Anything else you wish to mention.
(e) Stock verification of the lab.
4. Achievements/Contribution to development of self and the institution.

(a) Higher Studies
(b) Training Programs attended
(c) Organizing and responsibility shouldered for training programs in Dept./institution.

(d) Achievements/awards earned (if any)
5. Participation & contribution to
(i) Cultural Activities
(ii) Sports
(iii) Hostels
(iv) Discipline
(v) Admission/Information
(vi) Inspections / Documentation
(vii) Practical Training

(viii) Examination work
(ix) Any other
PART- 8 (I) ·
(To be filled Head' of dept./AHOD every semester)

	Average performance in class during Inspection
(04)

	Attributes
	Poor
	Fair
	Good
	V. Good
	Excellent

	Cooperation in the dept.
	
	
	
	
	(2)

	Dependability
	
	
	
	
	(2)

	Regularity
	
	
	
	
	(2)

	Contribution in Departmental

activities
	.
	
	
	
	(2)

	Enthusiasm towards New lab establishment /work assigned
	
	
	
	
	(2)

	Overall grading
as an Instructor
	
	
	
	
	(2)


2. Any other remark about the suggestion for improvement.

*. There inspection of laboratories during practical delivery are desirable to be made by HOD/Principal
4
Part B (II)
(To be filled by Dean Administration through HR- every semester)
(i) Punctuality to report for duty: Poor/ Fair/ Good/ Very Good.
(ii) Trend of taking leave:
1. C.L. taken:
3. M.L. taken:
5. Others:

2. E.L. taken:
4. L.W.P. taken:


(Dean Administration)

PART-C
Student feedback (a) Theory
(b) Practical
(10)
Based on the facts mentioned in part A & B and my own judgment about the faculty member his/her performance for the period under review is rated as
(a) Performance below average - needs improvement.
(b) Satisfactory I Good
(c) Very Good/ Excellent
(Director)

    Submitted for information
Hon’ble Managing Director

Poor- 0
Satisfactory - 1-25% Good - 26-50 %
Very Good - 51-75% Excellent - 76-100%
Subject Code practical taken by you�
�
�
�
�
�
�
I or S---�
�
�
�
�
�
�
Total students appeared�
�
�
�
�
�
�
No. of Passed


Students�
�
�
�
�
�
�
% of passing�
�
�
�
�
�
�
% of students above 50% marks�
�
�
�
�
�
�









